Using the IRS Data Retrieval Tool:

The Data Retrieval Tool (DRT) is a fast, convenient and accurate way to transfer answers from your tax return
directly to your FAFSA. To be sure that you are eligible to use the DRT, go tohttps://studentaid.gov/help-center/
answers/article/what-is-irs-drt
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2. Enter the student’s FSA ID and click Next.
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3. Click on the appropriate aid year tab (ex. 2022- 2023
for 2022-23 Academic Year, 2023-2024 for 2023-24
sl o i Academic Year) and click on Make FAFSA Corrections
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Parents: click the option to “enter the student’s information”


https://studentaid.gov/help-center/answers/article/what-is-irs-drt
https://studentaid.gov/h/apply-for-aid/fafsa

4. On the next screen (sample not shown) you will create a Save Key (similar to a password), click Next and on the
next screen (Intro Page — also not shown) click Next again. This Save Key can be used so that your parent can log
in at a later time (using your SSN and birthdate) without knowing your FSA ID.

5. Click on the Financial Information tab near the top of the screen. The initial screen is Parent Tax Information (see
below). If you are unable to skip to this section, you must scroll to the bottom of each screen and click “Next”.

If you are updating only student information, scroll to the bottom and click Next. Follow the same/similar steps

whether updating parent or student information.
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6. For the first question (“...have you completed your
income tax return...”) select “Already Completed.”

7. Based on your answers to the next questions, you may
be given the option to link to the IRS. Provide anyrequired
information then click “Link to IRS.”

8. After providing the FSA ID and “Next” button, you will be
advised that you are leaving FAFSA on the Web. Click
“OK.” (screenshot not provided)

9. Provide details for the tax filer on the screen “Get My
Federal Income Tax Information” exactly as it appears on
the return you/your parent filed.

Ex: if the street address on your tax return is “1234 South
Main Street” do not enter “1234 S. Main St” on this screen.
Click “Submit”.

If you receive an error message "We are unable
to provide you with your Federal Income Tax
information” after you click submit button:

a. Print, save or take a picture of the IRS.gov error
page

b. Attach it to the IRS Data Retrieval Request Form
2



2017 Federal Income Tax Information

BT bo VoL T3 PEONdE T you Nave 3 GuEST 0N 300Ut 18 YaILES You repartad

S rint tis peae fer yeur resares sefoe chaceing an cation oesew.

?mrrﬁ 1 omETen Mo the Rk Farm

your FAM SA form. Chack this b2 Hved ars chedzihg 1c rensfer your ndermaticr

Lo Mot Iranster My |ax Infermation and katum 1o the FAR A Foam 7]

[ By ucheing W "Paz Mol Toowessho® twalloen, yes o b g eal la mesf yoon Loe imlicomalon Dr Mat Transfar
ebaciron ¢z v, Tour IHE 2a5sion Wil €00, 30d ¥od vl TBIUm 10 your FARSA harm. e

Mk
Fovml o s rnhenrsalive e e b e D leen s Pleswes e S iz (1RE) bacgalie | o i Buoed on W6l g penission o,
e 13 vl SECUrely AT ETRE pOUr 12 MIC TSN 12 the U3, Uspanment ol zousahon (L1 o populate any BREIabie Hak 347
quesTIang.
- wouprodect o0, The IS wi' not dizalay vous tzs nfornafien and &l *Jrier ncrvEt any 1@« Infermation fransferrsd using the IRS
DFT Ihefioe, BT sk o el g youn s infoeciidion on yooar FAFSS fom
Tl ehatliv velviewnc ] Reecen oy bies vz s e cod b B 7 oeemes Beceend e o o yoo nepanded Do The IRA
a2 ¥aan Iypa et Rl ket
Hame s} ALETad Urass Inzome
Soclal Szeury Mumbzr Irzaeme Camed fram Wk
Filinyg Sk Ircon: T
IHE Ranp U i

113 b Rr BN pravided 1o 17 3,00y will 305018 11 NWES 16 e S0ROanEs FARSA ‘WV
quesTans. Afteriha FAT SA questions are popuiated, wour IRS $23sion will end, ard veu Wil reum to

(]

Parent IRS Info

o

Stuger: Parant Fingnckl
Sehod febrtion Tepandny i At Corfrvana
Demograics - fal i emagraphics Inturmaton gn & St i

@ Toubave Tull 12007 RS Lix L

Thr parsnrs' TRS tax informrariom

ansterted intn This FAFSA. (mesrons thar

e wlsted wilh e infonna

"ranaleroed Troen he TR Ve voar

Translecred lovin dae IR3

Parent Income from Work

St Paent Financia ) o
Demegrashics Sutoud Selectior  Chperdeny Sislus Cemograptics et Ser & Scbil Sorfimmlion

Hw moch 14 yoer Pavent 1 (Fthermithersepparant] samn from voarking (wapes, satarles, tps, s in 20i7:

§

How mch ik yoeor Parenn 2 (e e/l e s epparsed ) sacn from eoking (ws ges saTries, s, sl in 20177

1|

proteetivn, RS o return infucmation b ool dspli i FAFSA,
What byps fiacnmne b mermem i pao parnaes e far o0 [7]
Tranaterred trom the INS
What was yrnr parents' adfustad pos nceme for 41170 [ 7]

‘ AN

10. If your answers match what is on file at the IRS, the
next screen (left) shows which answers will be transferred
from IRS records to the FAFSA. You will not see values.

Check the box for Transfer My Tax Information (circled
left) and click Transfer Now (circled left) and these
answers will be populated within the FAFSA.

11. You will return to the FAFSA website, and will see
confirmation that IRS tax information was transferred.
For security reasons, you will not see the actual
values transferred, but the words “Transferred from
the IRS”

12. For many, you will need to enter (separate) values for
“income from work” earned by each parent. Which can
be found on your (parent) W-2 form.

Over the next five screens (may be more or less) enter
other parent values as needed. Do not leave blank.

If you are making corrections to your original FAFSA,
you will see your original answers to questions about
savings, investments, business/farm. Correct them only if
they were incorrect the first time you submitted the
FAFSA. Do not update answers to reflect changes that
have taken place since then.

13. After seeing/answering the parental asset questions, click “Next” and you will see “Student Financial
Information” (sample not shown). Answer all questions about the student’s income (use the same Data Retrieval
Tool process in Steps 6-12 above). If the student didn’t file a return or is not ready to use the DRT, go to Step 14.

14. If you are making corrections to your original FAFSA, you will have the option to List of Changes or a
summary of your entire application. We recommend that you print/save both.



Signaturc Status 15. Continue to the “Sign & Submit” tab (upper
right). Follow all instructions carefully (screenshot

oo, HoiSeon  Dependeecyshne PSS R s st | Gl left) to include signatures for both student and
—& o @ ] o @ —| parent.
© Dot you and a paseatreed o s your TATSA It is important to not mix the student / parent
Only sign for voursalf, If you and your parent ars ot torether, one of you cen sigr, seve the FSA IDs

application end then exit, Give the "save kay" w© the other person who can log in with it and sign
and submit the TATSA

De sure not to mix up vour and your parent's [SA IDs when signing.

Siudent Sinature Neared @) [l roent Sonstirs Neaded

Ligmamire Luatus: Unsigned Sigmeture Stetus Unsigned

PROVINF STUNFHT SIGNATLRF #° PROVINF PARFNT SIGNATLIRF &

S School Selection  Dependercy Statis () M;rxs r:“"i: Sign & Submit Corfrmation

() ] V] V] (/] @ —— Note that there are options to submit a signature,

other than an electronic signature (FSA username
Parent Signature for and password). They will take longer to process, so
Last Neme: anderson they are not normally recommended.

Liate ot Barthe U6/URS/ 1963

What is your (the parent’s) FSA ID? Once any intended signature is provided, click
Do not enter the FSA ID if you are not the parent. Subm|t My FAFSA NOW

rsa L Username of Verined E-mail Address

|

Forgot Username | Create an FSA ID

FSA Il Password
|

Forgot Password

SIGN THS FAFSA #

@T'E? OFTIONS TOSIGN AND i'f"airD | Q@ SIGNATURE STATUS | | NEXT @ |

16. VERY IMPORTANT: the process has been
completed only if you see this Confirmation Page
(left).

Confirmation Number: F 10905208400 10032018 15:34:15

Data Release Number ( DEN): 9999

Print or save the confirmation page for your
T et et s records. It may be needed if the federal student aid
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An abbreviated version of your confirmation page has been sent (o you at the e-mail address:
newuserdfafsadema.com






