Adding an Authorized User to Your MyMC Account

You can give others (parents, employers, etc.) the ability to access your account information. In compliance with the
Family Educational Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with a third
party without your written consent. Adding an authorized user is your written consent that an individual may view your
account information and make payments on your behalf. Please note that authorized users DO NOT have access to your
stored payment methods, academic records, or other personal information.

By adding an authorized user, you can allow that user to do the following. You determine what access is authorized.

e view your billing statement and account activity and pay on your behalf
e view your 1098-T tax statement
e view your payment history and account activity

Steps to add an authorized user
e Goto your home page in MyMC
o Select “Authorized Users” from the “My Profile Setup” menu on the right
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READ THESE ANNOUNCEMENTS FIRST - Authorized Users

Don't Use the Back Button. Use the links and

tabs to move around in MC Bill Pay and to get View Activity Enroll in Payment Plan

back to MyMC. Personal Profile

eRefund Accounts Set Up . eRefund
accounts are not in place immediately!!! Statements

Setting up an eRefund account requires Security Settings
verification which can take up to 14 days.
Your account must be verified before you will
receive an eRefund . More Informantion and

Your latest eBill Statement View Statements
(9/28/21) Statement

directions can be found on the MC website at Consents and Agreements
https:/fwww.montgomerycollege.edu/paying-for- Your latest 1098-T Tax statement View Statements
college/payments/tuition-refunds.html 2020 1098-T Statement

Two-Factor Authentication for Electronic Refunds

eRefund Accounts
Add an extra layer of protection to your

eRefund account by signing up for two- Term Balances
factor authentication (2FA) by clicking on
Security Settings under My Profile Setup. Spring 2022 $201.00

Tuition Installment Plans

Use the Payment Plan tab at the top of this
page to sign up for a new plan or to review
an existing plan. Plan information can be
found here on our website:
https://www.montgomerycollege.edu
/paying-for-college/payments
foptions.html#tip

Winter 2022A §532.20

Fall 2021 -52,717.80

e  You will see the authorized users screen
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No authorized user has access to your account information.



e C(Click on “Add Authorized User” and enter the authorized person’s email address and make your authorization
selections.
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You can give others (parents, employers, etc) the ability to access your account information. In compliance with the Family Educational Rights and Privacy Act of
1974 (FERPA), your student financal records may not be shared with a third party without your written consent. Adding an authorized user is your written
consent that an individual may view your account information and make payments on your behalf Please note that authorized users DO NOT have access to your
stored payment methods, academic records, or other personal information.

Email address of the authorized user ‘

Would you like to allow this person to view your billing statement and account activity? @ Yes O No
Would you like to allow this person to view your 1098-T tax statement? @ Yes © No
Would you like to allow this person to view your payment history and account activity? @ Yes C No

e Once you have added the user and pressed continue, you will see the agreement to add an authorized user.
Read the agreement, check the “I agree” box and click continue.

Agreement to Add Authorized User

The e-mail address you provided (o ®yahoo.com) already exists in our system, however we have no record of that
person’s name, This indicates that the person to whom the e-mail address belongs was or may still be a registered user in
our system. Please ensure that the e-mail address you provided is correct. If you have any doubts that this is the correct
person, please press the 'Cancel’ button.

I hereby authorize Montgomery College to grant J®@yahoo.com full access to my accounts, incuding ability to view all
billing statements, payment history, and/or make payments accordingly. My payment methods and credit card and/or checking
account information will remain confidential and hidden from all other users. I understand that I am still primarily responsible
for ensuring that all my accounts are paid on time and in full.

Access to my accounts also includes the ability to :
* View my 1098-T tax statement
This agreement is dated 22-Nov-2021 12:52:50 PM EST.
For fraud detection purposes, your internet address has been logged:
160.253.64.26 at 22-Nov-2021 12:52:50 PM EST

Any false information entered hereon constitutes as fraud and subjects the party entering same to felony
prosecution under both Federal and State laws of the United States. Viclators will be prosecuted to the fullest extent
of the law.

Please check the box below to agree to the terms and continue.

I Agree

Cancel Print Agreement



e When you have completed the steps you will see the page below. It tells you that an email notification has been
sent to the authorized user and that they will have their own login ID and password.
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» Thank you. We have sent an e-mail notification to this person
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